IIpuxka3 Muntpyaa Poccuu Ne 632H
or 15 cenTsOps 2021 r.

OO0 yTBepxKIeHNHY PEKOMEHIAIMH 110 Y4eTY MUKPONOBPEKICHU N
(MUKpoTpaBM) padOTHUKOB

B cootBercTBUU co cTaTheii 226 TpynoBoro koaekca Poccuiickoii @eneparun (Cobpanue
3akoHoarenscTBa Poccniickoit deneparuu, 2002, Ne 1, cr. 3; 2021, Ne 27, c1. 5139) u nynkrom 1
[Tonoxenus o MunucrepcTse Tpyaa u counanbHon 3amuthl Poccniickoit denepanuu, yrBepKICHHOTO
noctaHoBieHreM [IpaButenscTBa Poccuiickort @epepanuu ot 19 nurons 2012 r. Ne 610 (Cobpanue
3akoHoarenscTBa Poccuiickoit deneparuu, 2012, Ne 26, ct. 3528; 2017, No 7, ct. 1093), nipu Kk a3 b B
a 1o:

1. YTBepauTh npunaraeMple pEKOMEHIAINHN 110 YIETy MUKPOIIOBPEKICHUH (MUKPOTPABM)
PaOOTHHKOB.
2. YCTaHOBHUTH, YTO HACTOSIIMI MPHUKa3 BCTymaeT B cuity ¢ 1 mapta 2022 rona.

Munuctp A.O. Korsikos

YTBEPXIEHbI
npukazoM MUHHCTEPCTBA
TpyJa ¥ COLMATbHON 3alIUAThI
Poccniickont @enepanun

oT «15» centsaops 2021 r. Ne 632

PexoMenxauuu nmo yuery
MHUKPONOBPEKACHUI (MUKPOTPABM) pa00OTHUKOB

[. OO01ue 1oI0KEeHUs

1. Hacrosiue pexkOMEHIalMu 10 YYE€Ty MHUKPOIOBPEKICHUN (MUKPOTPABM)
paboTHUKOB (nmanmee — Pekomenmanmu) pa3paOOTaHbl B IEISAX OKa3aHUS COJCUCTBUS
paboTomarensM B MCTHOJHEHUU TpeOoBaHmii craren 214, 216, 226 paznena X TpymoBoro
kozekca Poccuiickoit @enepanmn (Cobpanue 3akonomareabcTBa Poccutickoit denepanumu,
2002, Ne 1, ct. 3; 2021, Ne 27, ct. 5139), coBepilieHCTBOBaHUSI BHYTPEHHHUX MPOIIECCOB
YOpaBICHUS OXpPaHOM TpyJla B OpraHu3alluu, MNPEIyHpeXICHUS MPOU3BOJICTBEHHOIO
TpaBMaTU3Ma U HE COJIepKaT 00s3aTeIbHBIX TPEOOBAHUN.

2. Y4eT  MUKpPONOBPEKIEHUH  (MUKpPOTpaBM) paOOTHUKOB  pPEKOMEHAYETCS
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OCYIIECTBIISITh MOCPECTBOM cOOpa M PErUCTPaLi HHPOPMAIIMH O MUKPOTIOBPEKICHUAX
(MUKpoTpaBmax).

Y4er MUKpONOBPEKICHUM (MUKPOTpaBM) PaOOTHHUKOB IO3BOJIUT PabOTOAATEIIO
HOBBICUTh 3(()EKTUBHOCTh B NPOBEACHUHM CHCTEMHBIX MEPONPUATUI IO YIPaBICHUIO
npo(eCCUOHATIBHBIMA PUCKAMH, CBSI3aHHBIX C BBISBJICHMEM OIIACHOCTEW, OLEHKOM
U CHI)KEHHEM YpOBHEH MpOo(ecCHOHAIBHBIX PUCKOB, OOECICUEHNUHN YIIYULICHUS yCIOBUM
U OXpaHsbl TPyJa.

VYdeT MUKpONOBpEKACHNI (MUKPOTPaBM) paOOTHUKOB OCYIIECTBIISIETCS padoTOAaTENEM
CaMOCTOSITENIbHO UCXOS U3 CHCIM(PUKU CBOEH NEATEIbHOCTH, TOCTHKEHUNH COBPEMEHHOMN
HayK{ U HAaWJIYYIINX MPAKTHUK, IPUHATHIX Ha ce0s1 00513aTEIbCTB.

3.B memsx yueta M paccMOTpPEHHUS OOCTOSITENBCTB W MPUYUH, MPHUBEAIINX
K BO3HHMKHOBEHHIO MHUKPOMOBPEXKICHUN (MUKPOTpaBM) paOOTHHUKOB, MPEIYNPEKICHUSI
MIPOU3BOICTBEHHOI'0 TPaBMaTU3Ma, pad0TOAATEN0 PEKOMEHTYETCS:

YTBEPAUTH JOKAJIbHBIM HOPMATHUBHBIM aKTOM IOPSAOK ydeTa MUKPOIOBPEXKICHUN
(MHKpOTpaBM) pabOTHHUKOB, C YY€TOM OCOOEHHOCTEH OpraHU3allMOHHOM CTPYKTYDBI,
cHelU(HUKU, XapaKTepa MPOU3BOJICTBEHHOM AESITENbHOCTU, MPUHATHIM C COOJIIOJEHUEM
ycTaHOBJICHHOTO cTatheit 372 TpymoBoro koaekca Poccuiickoit @enepanuu (Cobpanue
3akoHomarenabcTBa Poccuiickoni ®enepamnmu, 2002, Ne 1, ct. 3; 2006, Ne 27, ct. 2878)
NOpsJIKa yyeTa MHEHHUsS IPEACTaBUTEIBHOIO OopraHa pabOTHUKOB (MpU HAJIWYUHM TAaKOIO
IPEJICTaBUTEIIBHOTO OpPTraHa);

OpraHu30BaTh  O3HAKOMJIEHHE  JOJDKHOCTHBIX JIMLl C  TIOPAJKOM  ydeTa
MUKPOIOBPEXICHUN (MUKPOTpaBM) paOOTHUKOB;

OpraHu30Bath MH(OPMUPOBAHHE PAOOTHUKOB O JEHCTBUAX MPHU IOJIYYECHHUH
MUKPOMOBPEXICHUS (MUKPOTPaBMBI);

OpraHU30BaTh PACCMOTPEHUE OOCTOSITENIbCTB, BBISBICHWE MPUYMH, MPUBOIALIUX
K MHUKpPONOBPEXJIECHUAM (MUKpOTpaBMaMm) paOOTHUKOB, W (UKCALMIO PE3yIbTaTOB
paccmotpenuss B CopaBke€ O pPacCMOTPEHMHU OOCTOSITENBCTB M MPUYMH, HPUBEIIINX
K BO3HHKHOBCHHUIO MHKPOIOBPEXKICHUsSI (MUKPOTPaBMbl) pabOTHUKA, (PEKOMEHIyEeMBbIit
oOpaser npuBeneH B npwioxkeHudn Ne 1 k HacTosmmM PexomeHmanusMm) WM HHOM
OTpe/ieIeHHOM paboTo/laTesIeM JTOKYMEHTE, COJIEpIKalleM, B TOM YHCIIEe PEKOMEHyEeMbIe
CBeICHMsI, OTpakeHHble B CHpaBKe O pPACCMOTPEHHUU OOCTOSATENbCTB U IPHUYMH,
NpUBEAIINX K BOSHUKHOBEHHIO MUKPOMOBPEXKIEHUS (MUKPOTPaBMbI) paboTHHKa (ajnee —
CrnpaBka);

00eCIeYnTh JOCTYITHOCTh B OPTaHU3aIUK (CTPYKTYPHBIX MOJpPAa3IeICHUsX) OlaHKa
CripaBku B AJIEKTPOHHOM BU/JIE WM Ha OyMa>KHOM HOCHUTEJIE;

OpraHU30BaTh PETUCTPALMIO MPOUCIIECIIINX MHUKPOMOBPEKICHUN (MUKPOTPABM)
B JKypHaje ydera MUKPONOBPEKICHHH (MHKPOTpaBM) pPaOOTHUKOB (PEKOMEHIYEMBbIit
oOpasen; mpuBeieH B mpuioxkeHnd No 2 K HACTOSIIMM PekoMeHmanusMm) WA HHOM
ONpeJeIeHHOM padoToaTeNIeM JOKYMEHTE, COAEp KalleM, B TOM YKCIIe PEKOMEHyeMble
cBeleHus, OTpaxkeHHble B JKypHaje y4yera MHKpPOIOBPEXICHHUS (MUKPOTPABM)
pabotHukoB (nanee — XKypnan);

YCTAaHOBUTH MECTO M cpoku XxpaHenusi CrpaBku u JXypnHana. PekoMeHT0BaHHbBIN
cpok xpanenusi CnpaBku u JXKypHana coctaBisieT He MeHee | roaa.

4. CocraBnenne CnpaBku u BeneHune JKypHama MOXKET  OCYIIECTBIISITHCS
B JJICKTPOHHOM BHJI€ C HCIOJIb30BAHHWEM JJIEKTPOHHOW MOAMUCH WM JII0OOTO JPYroro
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crocoba B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit denepaninu, MO3BOJSIOUIETO
UACHTU(ULIMPOBATH JIMYHOCTh Pa0OTHHMKA, cOCTaBUBLIEr0 CIpaBKy U OCYILECTBIISIOLIETO
BeneHue XKypnana.

I1. PekoMeHyeMblii TOPSI0K yUeTa MUKPOIIOBPEKICHUM (MUKPOTPABM)

5. OcHOBaHUEM [IJIsl PETUCTPAIIMN MUKPOIIOBPEXKACHUS (MUKPOTPABMbI) paOOTHUKA
U pacCMOTPEHUS] OOCTOSTENBCTB U MPUYUH, PUBEAIINX K €r0 BOSHUKHOBEHUIO, SIBIISIETCS
oOpamieHre MOCTPaAaBUIEr0 K CBOEMY HEMOCPEACTBEHHOMY WJIM BBIIIECTOSILEMY
PYKOBOJUTENIO, paboTOo1aTelto (ero HpeI[CTaBI/ITCJ'IIO)l (manee — omoBeIaeMoe JIHUII0).

[Ipu oOpamieHuy NOCTpaiaBIIEr0 K MEIULIUHCKOMY pPaOOTHHKY OpraHH3aIiH,
MOCIIEAHEMY PEKOMEHIYeTCsl COO0IIaTh 0 MUKPOIOBPEXKACHUN (MUKPOTpaBMe) pabOTHHKA
OIMOBEIIAEMOMY JIUILY.

6. OnoBenaeMoMy JUILy TOCJE MOJYyYeHUS HH(POpPMAIMM O MHUKPOIOBPEKICHUU
(MuKkpoTpaBMe) pabOTHHKA PEKOMEHIYEeTCs YyOeauThCcs B TOM, UYTO IOCTPaJaBIIEMy
OKa3aHa He0OXOAUMas TiepBas IOMOIIb U (WJIN) METUIIMHCKAsT TOMOIIIb.

7. OnoBemaeMoMy JIMIly PEKOMEHIYETCS HEe3aMEeUIMTEIbHO HH(OPMUPOBATH
Jr00BIM OOIIEIOCTYITHBIM CIOCOOOM CHELMAIMCTA [0 OXpaHe Tpya WM JIMIO, HA3HAYEHHOE
OTBETCTBEHHBIM 3a OpraHU3aIfio paboThl MO OXpaHe TpyJa MPUKa30M (PacHopsKEHUEM)
paboTonaTesns, WIM JAPYroro yHOJHOMOYEHHOIro paborojaareieM paOOoTHHMKA (fajnee —
YIIOJITHOMOYEHHOE JIUII0), O MUKPOTIOBPEXKICHUU (MUKPOTPABME) paOOTHHKA.

[Tpu nHpOpMHUPOBAHNH YIIOJHOMOUYEHHOT'O JIUIA PEKOMEHIYETCS COOOIIAaTh:

(baMunuio, UM, 0OTYECTBO (MPU HAIMYHUH) MOCTPAJABIIEr0 PaOOTHUKA, JOJIKHOCTD,
CTPYKTYPHOE MOPA3/ACIICHUE;

MECTO, ATy U BpeMsl MOJIyuyeHUs1 pAOOTHUKOM MUKPONOBPEXACHUS (MUKPOTPABMBI);

xapakTtep (OMUCaHue) MUKPOTPABMBI;

KpaTkyro  HHGOpManuip 00  OOCTOSTEIhCTBAX  MOJYYCHHUS  PaAOOTHHKOM
MUKPOMOBPEXKACHUS (MUKPOTPABMBI).

8. [Ipu monyyeHnn nHGOpPMAIIMU O MUKPOTIOBPEKIECHUU (MUKPOTpaBMe) pabOTHUKA
YIOJHOMOYEHHOMY JIMIy PEKOMEHIYETCS PpacCMOTPETb OOCTOATENbCTBA W IMPHUUYUHBI,
NpUBENIINE K €€ BOSHUKHOBEHUIO, B CPOK 110 3 KajieHAapHbIX JHEH. [Ipu BOZHUKHOBEHUHU
00CTOSITENTBCTB, OOBEKTUBHO MPEMATCTBYIONIMX 3aBEPIICHUIO B YKa3aHHBIA CPOK
paccMOTpeHusi  OOCTOSITEILCTB U MPUYUH, TNPUBEAIIMX K  BO3HHUKHOBEHUIO
MHUKPOIOBPSKICHUS (MUKPOTPaBMbI) paOOTHHKA, B TOM YHCIIE IO MPUYMHE OTCYTCTBUS
O0OBSCHEHHS TTOCTPAJABIIEr0 pabOTHUKA, PEKOMEHIYETCSl MPOMJIUTh CPOK PACCMOTPEHUS
00CTOSTENLCTB M TMPUYWH, TMPUBEIINIUX K BO3HUKHOBCHHIO MHKPOTIOBPEIKICHUS
(MUKpOTpaBMbI) pabOTHHKA, HO HE 00Jiee UeM Ha 2 KaJICHAApHBIX JHS.

[Ipu paccMOTpeHUH OOCTOSTENBCTB M TPUYWH, NPHUBEAMINX K BO3HHUKHOBCHHUIO
MHUKPOIIOBPEXACHUS (MUKPOTPABMbI) paOOTHUKA, YIIOJIHOMOYEHHOMY JIMILY LIE€I€CO00pa3HO
3aMpoCUTh OOBICHEHHE TMOCTPAJABIIET0 pabOTHUKA 00 YKa3aHHBIX OOCTOSITEIHCTBAX,
JTOOBIM  JTOCTYIIHBIM CIIOCOOOM, OTIpeNeleHHBIM paboTomareneM, a TaKkKe MPOBECTH
OoCcMOTp MecTa npoucuiecTBus. [lpu HE0OOXOOUMOCTH K PACCMOTPEHHIO OOCTOSATENHCTB

! Yacte 3 crateu 226 TpynoBoro xonekca Poccuiickoit @enepannu (CoOpanue 3akoHomaTenscTBa Poccuiickoit deneparum,
2002, Ne 1, ct. 3; 2021, Ne 27, ct. 5139).
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W TPUYMH, T[PUBEIMUX K BO3HHUKHOBEHUIO MHKPOIIOBPEKIAECHUN (MUKpPOTPaBM)
pabOTHHKA, TPUBIEKAETCS  OMOBEUIAEMOE  JIUIO, PYKOBOAMUTENb  CTPYKTYPHOIO
NOAPA3AEIEHUS, TPOBOAUTCS ONIPOC OYEBU/ILIEB.

9. PaboTHMK uWMeeT NpaBO Ha JIMYHOE Y4YacTHE WM YydacTHE 4Yepe3 CBOHUX
IpeicTaBUTeNIed B PACCMOTPEHMHM MPUYUH U OOCTOATENHCTB COOBITUNA, MPUBEIIINX
K BOSHUKHOBEHHIO MUKDOIIOBPEKICHHUH (MAKPOTPaBM)®.

PaGoTonaTento pekoMeHIyeTcsl MPUBJIEKATh OCTPAJABIIETO paOOTHUKA JIMYHO UITU
Yyepe3 CBOMX MpEACTaBUTENEH, BKIIOYas MpPEACTaBUTENEH BEIOOPHOTO OpraHa MepBUYHON
po()COIO3HON OpraHu3aluui, K PACCMOTPEHHUIO OOCTOSTENHCTB M MPUYWH, MPUBEIITUX
K BO3HMKHOBEHUIO MUKPOMOBPEXKICHUS (MUKPOTPAaBMbI), a TAaKKE€ O3HAKOMUTb €ro C
pe3ynbTaTaMu YKa3aHHOI'O PACCMOTPEHUS.

10. YnonHOMOYeHHOMY JIMITY TI0 pe3yabTaTaM JICHCTBHIA, MPOBEICHHBIX B COOTBETCTBUH
¢ myHKTOM 8 HacTosAmmx PekoMeHanmii, pekoMeH1yeTcs cocTaBiATh CrpaBKy.

11. YnonHOMOYEHHOMY JIMIly pEKOMEeHAyeTcss oOecneuuBaTh PEruCTpPaLUio
B JKypHane COOTBETCTBYIOIIMX CBEIEHHW, a TaKXe C Y4YaCTUEM pPYKOBOAMTEI
CTPYKTYPHOT'O MOAPAa3/eiIeHHs] MOCTPaJaBIIero paboTHUKA (POPMUPOBAHUE MEPONPUATUI
10 YCTPAHEHHUIO MPUYMH, [IPUBEAIINX K BOSHUKHOBEHUIO MUKPOIIOBPEXICHUH (MUKPOTPABM).

[Ipy NOArOTOBKE IEpeyHs COOTBETCTBYIOIIMX MEPONPUATHNA PEKOMEHIYETCS
YUHUTHIBATH:

OOCTOATENbCTBA TOJYYEHUS MHUKPOIOBPEXKIEHUS (MHUKPOTPaBMbl), BKJIHOYAs
UCIIOJIb3yEeMble O0OpYIOBAaHHE, UHCTPYMEHTBI, MaTe€pUalbl U ChIpbE, MPUEMBI PAOOTHI,
YCIIOBHSI TPY/d, U BO3MOKHOCTh X BOCHPOM3BEACHUS B CXOXKHUX CUTYalUSIX WM HA JPYTHUX
pabounx MecTax;

OpraHU3allMOHHbIE HENOCTaTKW B (YHKIMOHUPOBAHUU CHCTEMbl YIPABICHUS
OXpaHOH TPY[a;

¢u3nuecKkoe COCTOSIHHE PA0OTHMKA B MOMEHT IMOJYYEHHS MUKPONOBPEKICHUS
(MUKpPOTpPaBMBI);

MepBI 110 KOHTPOJIIO;

MEXaHU3Mbl OIICHKH J(G(EKTUBHOCTH MEp IO KOHTPOJIK U  peau3aiiu
npOQUIAKTUIECKIX MEPOIPUSITHHA.

2 A63an gBeHauaTelii wacti 1 craten 216 TpynoBoro konmekca Poccuiickoit ®enepanyn (CobpaHue 3aKOHOIATENBCTBA
Poccuiickoit @expeparuu, 2002, Ne 1, ct. 3; 2021, Ne 27, ct. 5139).



[Ipunoxenne Ne 1
K PekomMeHanusam o yqery
MUKPOIOBPEXIEHUIN (MUKPOTPaBM)
PabOTHHUKOB, YTBEPIKJAECHHBIM IIPHUKA30M
MuHuCcTEpCTBA TPYAA U COUMAIBHON 3a1UThI
Poccuiickoit deneparuu
ot «15» centsops 2021 Ne 6321

Pekomennyemelii oOpaszen

Cnpaska
0 pacCMOTPEHUM NPUYMH U 00CTOSATEIbCTB, IPUBEIIINX K BOSHUKHOBEHUIO
MHKPONOBpeKIeH!s (MUKPOTPaBMbI) pa00THHKA

[TocTpanaBummii pabOTHUK

(bamunus, uMst, 0TYECTBO (TIPU HATMYHH), TOA POXKICHUS, TOIDKHOCTD, CTPYKTYPHOE MOAPA3IeiIeHHe, CTaXK padoThI
TI0 CTICIIHATEHOCTH)

Mecto nonyyeHrs pabOTHUKOM MHKPOIIOBPEXKACHUS (MUKPOTPABMBI):

Hata, Bpemsi moiaydeHust pabOTHUKOM MHKPOIIOBPEKACHHS (MUKPOTPABMBI):

JlencTBUS O OKa3aHUIO MIEPBOU TTOMOIIIH:

Xapakrep (onucaHue) MUKPOTPABMBI

OO6cTrosTenbCTBa:
(m35107keHIEe 00CTOATENBCTB MONTYyUEHHSI pAOOTHUKOM MHUKPOIOBPEXKACHUS (MUKPOTPABMBI)

[TpuunHbI, MPUBEIIIHE K MUKPOITOBPEXKICHIIO (MUKPOTPABME):

(Yka3ath BBISIBIICHHBIE IPUYMHEI)

[MpemiokeHuss 1O  YCTPAHEHHWIO MPHUYMH, NPUBEOIINX K  MHKPOIOBPEKICHHIO
(MHKpOTpaBMe):

HOI[HI/ICB YIOOJIHOMOYCHHOT O JIMI[a

(aMunust, ”THUITAIIBI, TOJKHOCTD, 1aTa)



[Tpunoxenne Ne 2
Kk Pexomenmanusm o yuery

MUKPOIOBPEXIEHUIN (MUKPOTPaBM)
PaOOTHHUKOB, YTBEPKICHHBIM IPUKA30M
MuHuCcTEpCTBA TPYAA U COUMAIBHON 31U ThI

Poccuiickoit deneparuu
oT «15» centsops 2021 Ne 6321

Pekomennyemelii oOpaszen

/KypHaJ yyeTa MUKpPONIOBpe:KIeHU (MUKPOTPaBM) pAa0OTHUKOB

[[aTa Ha4dajia BEACHUA }KypHana

(HauMeHOBaHKE OpTaHU3aIUN)

I[aTa OKOHYaHuA BCACHUA }KypHaJla

Kpartkue
Mecro, xara u p DdPUO
(017 (0] 00cTOsATENILCTBA Mpuyunb
BpeMs Hocneacreus JIMLA,
MOCTPaJABIIEro MOJIyYeHHsI MHKPOMNOB- Xapaxkrep
Ne oIy YeHHUsI IMpunsteie MHKPOINOBpe- JOJZKHOCTH
pa0doTHUKA, padoTHUKOM pexaenns (onucaHue)
wn MHKpOIOBpe- Mepbl JKIeHHs NPOHU3BO-
JOJIZKHOCTD, MHKpOIOBpe- (MHKpO- MHKPOTPaBMblI
JKAeHU S (MHKPOTpPaBMbI) JIHBLIET0
noapasaejeHne JKIeHH S TpaBMbI)
(MHKPOTpPaBMBbI) 3anMuch
(MHKPOTpPaBMBI)
1 2 3 4 5 6 7 8 9




